Cataloging and Classification Competency Set
Course Map

Under course plan, please indicate where in your curriculum each competency will be addressed. This may be through readings, discussion, assignments, etc.

Library Support Staff will know:

	Competency 
	Course Plan 

	1. The functionality of integrated library systems.
	

	2. Basic tools, both print and online, for cataloging.
	

	3. The basics of MARC format and cataloging rules.
	

	4. The basics of classification and organization schemes for collections.
	

	5. The basics of subject headings and authority control.
	

	6. The value of cooperating with other libraries to enhance services.
	


Library Support Staff will be able to:

	Competency 
	Course Plan 

	7. Use bibliographic utilities.
	

	8. Use the cataloging functions of integrated library systems.
	

	9. Perform basic copy cataloging, including reviewing and editing cataloging records.
	

	10. Explain the library’s classification scheme to others and assist others to find desired resources. 
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