Collection Management Competency Set
Course Map

Under course plan, please indicate where in your curriculum each competency will be addressed. This may be through readings, discussion, assignments, etc.

Library Support Staff will know:

	Competency 
	Course Plan 

	1. The functionality of integrated library systems.
	

	2. The general purpose of collection management in libraries.
	

	3. The basic principles of selecting and discarding of all types of library materials
	

	4. Basic principles for ordering, processing, and claiming all types of library materials.
	

	5. Basic organization of the publishing industry and familiarity with vendors of

materials, supplies, equipment, and services.
	

	6. The value of cooperating with other libraries to enhance services.
	

	7. Basic principles for preserving all types of library materials.
	


Library Support Staff will be able to:

	Competency 
	Course Plan 

	8. Use standard sources to assist with collection development and

procurement.
	

	9. Apply effective procedures for verifying, ordering, and receiving orders;

resolving problems; and accounting for expenditures.
	

	10. Apply appropriate methods and techniques for accurate preparation of all

library materials.
	

	11. Maintain the collection using standard preservation techniques.
	

	12. Use standard methods for material rebinding and storage.
	

	13. Assist with decisions regarding weeding, material retention, and

replacement.
	

	14. Explain and apply the library policy for accepting gifts of materials.
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